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Parent/Student Guidelines – Covid 19 – St. Brogan’s College 2020-21 

We are really looking forward to welcoming back our students and returning to 
teaching and learning in the classroom.  School will be different but will in many 
ways be the same.  The excellent student/staff relationships will help greatly in facing 
the challenges ahead. 

The co-operation of the whole school community – parents, students and staff – will 
be essential in making sure we can keep everyone safe.  Every individual must take 
responsibility to do the right thing for themselves and for others.  We can only remain 
safe and healthy by wearing a mask, washing our hands, maintaining respiratory 
hygiene and staying apart. 

All of the school community must also be aware that risky or reckless behaviour 
outside of school could have a huge effect on all our wellbeing and we must all play 
our part by being responsible and not putting our school community at risk. 

We have done everything in our power to make the school safe.  We will be 
constantly monitoring the situation and updating our procedures and so on as we go. 
We will give you feedback on a weekly basis on how things are going and if any 
changes need to be made. 

We have all been out of a school setting and routine for six months and during that 
time we have come to realise the importance of that routine and stability in our lives 
and in the lives of our students/children.  The situation with the Covid 19 pandemic 
around the country and in the world is not in our control but we can control how we 
manage our own exposure to it and how we affect others.  We can also continue to 
support and care for each other and we in St. Brogan’s College will continue to 
pursue our mission – “We strive to be a happy, safe, caring and inclusive 
community where everyone is supported to reach their potential.” 
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Given the changing nature of the guidelines issued to schools and the 
evolving Covid 19 situation please note this document is subject to change 

and we will re-issue it if there are changes 

 

Return to School Dates 

Monday August 31st 2020 

• First Years (8:57 a.m. to 12.30 p.m.)-Bus transport will not be available 
• Transition Year (10.00 a.m. to 12.30 p.m.)- Bus transport will not be available 
  
Tuesday, September 1st 2020  

• First Year (8:57 a.m. to 1:20 p.m.)  - Bus transport will not be available at 1:20 
• Third Year (8:57 a.m. to 1:20 p.m.) - Bus transport will not be available at 1:20 
• Sixth Year including LCA6 (8:57 a.m. to 1:20 p.m.) - Bus transport will not be 

available at 1:20 
• Transition Years, fifth years and second years will NOT attend this day. 
 

Wednesday, September 2nd 2020 

• First Year (8:57 a.m. to 1:20 p.m.)  - Bus transport will not be available at 1:20 
• Second Year (8:57 a.m. to 1:20 p.m.) - Bus transport will not be available at 1:20 
• Fifth Year including LCA 5 (8:57 a.m. to 1:20 p.m.) - Bus transport will not be 

available at 1:20 
• Rang Iosaif (8:57 a.m. to 1:20 p.m.)   
• Transition Years, third years and sixth years will NOT attend this day. 
 

Thursday, September 3rd 2020 

All classes attend for the full school day (8:57 a.m. to 3:20 p.m.)  

  



3 
 

Symptoms of COVID-19 

In order to prevent the spread of COVID-19 it is important to know and recognise the 
symptoms. They are: 

 High temperature 
 Cough 
 Shortness of breath or breathing difficulties 
 Loss of smell, of taste or distortion of taste 

 

When not to attend School 

• If a student has any Covid 19 symptoms they are not to attend school.  Phone 
the doctor and follow HSE guidance on self-isolation; 

• A student should not attend school if they have been identified by the HSE as 
having been in contact with a person who has COVID-19 and follow the HSE 
advice on restriction of movement;  

• If a student has travelled to a country that is not on the ‘green’ list they must 
self-isolate for two weeks on return. 

• If a student develops any symptoms at school they must bring it to the 
attention of a teacher immediately.   

 

Visitors to the school 

• Visitors to the school during the day should be by prior arrangement with the 
principal. Visitors will be asked to phone reception when they are in the car 
park and they will be phoned back when the meeting is ready to begin.   

• Visitors should wear a mask, hand sanitise on the way into the building and 
go straight to the main office where they will complete the Visitors Self 
Declaration Form. 

• Physical distancing of 2 metres will be maintained between staff and visitors 
where possible.  

• Visitors will have to sign the daily contact log before they leave. 

 

Respiratory Hygiene 

• Make sure you, and the people around you, follow good respiratory hygiene. 
This means covering your mouth and nose with a tissue or your bent elbow 
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when you cough or sneeze. Then dispose of the used tissue immediately and 
safely into a nearby bin.   

• There will be pedal bins provided in the classrooms to be used for  
o Used tissues. 
o Disposable masks 
o Paper used to sanitise desks 
o Used wipes 

 

 

Hand Hygiene 

Students and staff should perform hand hygiene: 

• On arrival at school; 
• Before entering a new classroom; 
• Before eating or drinking; 
• After using the toilet; 
• After being outdoors; 
• When their hands are physically dirty; 
• When they cough or sneeze.  

 

Students will have access to hot water and soap in all toilets.  Hot water and soap is 
considered the most effective way to clean hands.  A new hot water system was 
installed over the summer. 

Please watch World Health Organisation video on how to wash hands properly: 

https://www.youtube.com/watch?v=IsgLivAD2FE 

Hand hygiene can be achieved by hand washing or use of a hand sanitiser (when 
hands look clean). 

 

Physical distancing 

Physical distancing falls into two categories: 

• Increasing separation 
• Decreasing interaction 

Notes on Physical distancing: 

https://www.youtube.com/watch?v=IsgLivAD2FE
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• As far as possible and practical, students will remain in classrooms and 
teachers will move between rooms. 

• Where students have to move classrooms, they should move quickly into the 
new class and should be seated with members of their class cohort, observing 
as much physical distance as possible.  

• Students and teachers entering a new classroom should hand sanitise.   
• When students are moving between rooms they should only interact with their 

own class. 
• Social physical contact (hand to hand greetings, hugs) should be avoided.  
• Briefly passing someone in a hall is very unlikely to contribute significantly to 

the spread of infection if people do not have physical contact and avoid 
informal group discussions.   

• Where students need to move about within the classroom such as in practical 
classes to perform activities every effort should be made to minimise 
congregation at the shared resource.  

• Staff and students should avoid sharing personal items such as pens etc.  We 
would like parents to make sure students have all their own equipment such 
as pens, rulers etc.  We would also advise parents that this equipment be 
labelled to ensure the items are not picked up by other students. 

• When using keyboards or tablets, wipes should be used to clean the 
tablet/keyboard and mouse at the start of class.   

  

Cleaning 

Each part of the building will be cleaned at least once per day.  

Additional cleaning will be focused on frequently touched surfaces – door handles, 
hand rails, doors of lockers, chairs/arm rests, communal eating areas, sink and toilet 
facilities.  

When students enter a new room before they sit down the teacher will spray 
disinfectant on each desk, a student will give a piece of blue roll to each student and 
each individual student will wipe down their own desk and the chair.  The used blue 
roll should be put in the pedal bin. 

Dealing with a suspected case of Covid 19 

Students should not attend school if displaying any symptoms of COVID-19. If a 
suspected case arises in school the following applies:  
 
The portacabin out the back is a designated isolation area.  We have a back up 
isolation room in the small store between the boys toilets and C1. 
 

• If the person with the suspected case is a student, the parents/guardians will 
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be contacted immediately; 
• The student will be isolated and accompanied to the portacabin via the back 

door; 
• Remember that the virus is spread by droplets and is not airborne so physical 

separation is enough to reduce the risk of spread to others even if they are in 
the same room; 

• Staff will assess whether the student can immediately be brought home by 
parents who will call their doctor and continue self-isolation at home; 

• The student will stay in isolation if they cannot immediately go home.  
• The student will need to be taken home by a family member, as soon as 

possible and they need to inform their GP by phone of their symptoms. Public 
transport of any kind should not be used; 

• If they are too unwell to go home or advice is required, we will contact 999 or 
112 and inform them that the sick person is a COVID-19 suspect; 

• The portacabin will not be used for any other purpose and will be thoroughly 
cleaned and disinfected after each use.    
 

The HSE will inform any parents of students who have come into close contact with 
a diagnosed case via the contact tracing process. The HSE will contact all relevant 
persons where a diagnosis of COVID-19 is made. The instructions of the HSE 
should be followed and staff and student confidentiality is essential at all times.  
 
Students with Underlying Health Conditions 

The parents/guardians of students with underlying health conditions that may 
prevent the student from returning to school should make contact with the Principal 
and/or the Deputy Principal at helen.cadogan@sbc.ie or derry.odonovan@sbc.ie as 
soon as possible.   
 
 

 

  

mailto:helen.cadogan@sbc.ie
mailto:derry.odonovan@sbc.ie
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Day to Day Routine and Plan 

Notes 

• Wearing of masks: 
o All staff and students are expected to wear masks at all times as 

directed by the Department of Education and Skills.  In exceptional 
circumstances where staff or students are unable to wear a mask they 
may wear a visor.  If a student cannot wear either a mask or a visor for 
medical reasons they must provide management with a letter from a 
doctor outlining this. 
 

o Students must provide their own mask.  If it is a disposable mask it 
should be changed each day and if it is reusable it should be washed 
every day.   
 

o Students using a bus service will be required to wear a mask on the 
bus.   
 

o We will have a supply of disposable masks available for staff and 
students who forget them. 
 

• All the rooms have been rearranged to ensure there is one meter between 
each desk.  This means that the majority of rooms can hold 24 students. 
 

• There is hand sanitizer on the way into each room. 
 

• Each room also has an additional bottle of hand sanitizer on the teacher’s 
desk. 
 

• There are disinfectant wipes, tissues, a bottle of disinfectant and a blue roll in 
each classroom.  There are additional disinfectant stations available in the 
practical rooms. 
 

• Students will be asked to clean down tools etc. at the end of each class and 
also again at the start of the next class in rooms where equipment needs to 
be used such as practical classrooms and computer rooms.   
 

• In addition, there are hand sanitizers in various areas along the corridors and 
at all entrances to the building. 
 

• All are asked to hand sanitize on entry to the building and on entry into each 
new room. 
 

• There will be additional cleaners and all sinks and toilets will be disinfected on 
a very regular basis throughout the day.  In addition, all door handles, locker 
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doors, banisters and other areas such as these will be regularly disinfected 
throughout the day. 
 

• We will be having two small breaks and two lunch breaks – more details on 
this later. 
 

• In order to minimise movement and create ‘pods’ teachers will not be based in 
rooms but will move around the building.   
 

• There will be no visitors or parents allowed into the building without an 
appointment and where possible we will avoid meetings and have telephone 
discussions.  If there is an appointment made then the parent/visitor will stay 
in the car and wait to be called in for the meeting at the appointed time. 
 

• Parents will need to phone from the car park to sign students out. 
 

• The canteen will be rearranged so only two students can sit on each side of a 
bench and they will not be facing each other so the canteen can only hold 54 
seated students. 
 

• Any outings or trips out of the school or activities held in school will have to be 
considered on the basis of protecting students and staff from Covid 19.  Each 
event or outing will be looked at on a case by case basis.  The advise from 
the ETB at the moment is that there should be no trips out considered until the 
end of October when the situation will be reviewed.   
 

• Parents are advised to keep students at home where they are ill. 
 

Homework 

When it comes to collecting up copies and correcting work we will be asking students 
and teachers to continue to implement all the practices we learnt about uploading 
homework onto onenote and emailing homework to prevent the spread of the virus 
through copies etc.  Corrections will be done in class and on Microsoft 
Teams/OneNote. 
 

Technology 

In March schools closed and online teaching and learning started.  Teachers and 
students did a fantastic job given the short notice.  We want to build on this and at 
the start of the year a lot of focus will be put on ensuring students are upskilled in the 
use of Microsoft Teams and OneNote. 

First, second, third and fourth years will be upskilled in their Computer classes and in 
each of their subjects and fifth and sixth years will be supported in their individual 
subjects.  We will be focusing on this to ensure that if for any reason the school 
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needs to close at short notice again the transition to online teaching and learning will 
be smooth and we will be running classes online in sync with the student’s school 
timetable.  We all hope that this will not happen but we need to be prepared in case 
it does. 

Homework Club/ After School Study 

Homework club and after school study will be going ahead but following all the 
conditions outlined in this document. 

Student Pods 

Students will be mainly based in areas as follows: 

1st Year B area and C9 

2nd Year C area 

3rd Year  E area 

4th Year No particular base 

5th Year D area 

6th Year F area 

LCA5 and 6 No particular base 

 

We will be moving lockers so 1st years will mainly be in the B area, 2nd years mainly 
in the C area and 3rd years mainly in the E area.  The 4th, 5th and 6th years will mainly 
be in the canteen.  If any parent does not wish their son/daughter to use a locker that 
is no problem. 

Morning: 

All students must hand sanitise on the way into the building.  Students are 
encouraged to enter the building through the D area and E area if they are based in 
these rooms.  When students arrive in the morning they will be able queue for food – 
2 metres apart and can take their food to their tutorial rooms to eat.  The exceptions 
to this may be tutorials held in practical rooms for health and safety reasons and 
these students can stay in the canteen.  They can go to lockers and toilets but not 
hang around in groups.  They will be based in their rooms.  This will require 
supervision in the different areas in the morning.  We have been given additional 
resources to assist with supervision which we will be deploying.   

Class time 

The student’s timetables will then ensure that for the most part students will move 
between classrooms in their areas except of course for Science, Art, Music, Wood, 
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Metal, Home Ec, Computers and TG when they will move to these rooms. There will 
be a rope such as you might see at security in the airport going down through the 
middle of the corridor between the B and the C area and students will be asked to 
move with their class groups and to keep to the left going up and down the corridor.  
Students moving from D, F and E areas will be encouraged to go outside and around 
where possible. 

Small Break 
 
10:25 Break – 1st, 4th and 6th  

First years will be allowed out first and will queue for their food and go back to the B 
area and to their rooms. 

Sixth years will then be allowed out and will queue for food and take it back to their 
rooms. 

Fourth years will then queue and can stay in the canteen area as they do not have 
base rooms.  

The queue will be socially distanced and all students will be asked to hand sanitise 
before eating. 

During breaks students can go to toilets and lockers as normal but not hang around 
in groups. 

 

11:05 Break – 2nd, 3rd and 5th  

Second years will be allowed out five minutes early and will queue for their food and 
go back to the C area and to their rooms. 

Third years will then be allowed out and will queue for food and take it back to the E 
area. 

Fifth years will then queue and can stay in the canteen area as they do not have 
base rooms.   

The queue will be socially distanced and all students will be asked to hand sanitise 
before eating. 

During breaks students can go to toilets and lockers as normal but not hang around 
in groups. 
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Lunch Break 
 

12:40 Break - 1st, 4th and 6th 

The pitch will be divided into an area for each year group. 

First years will be allowed to move between the canteen and outside. 

Fourth and sixth years will be allowed to leave the school grounds as before and will 
need to follow all guidelines regarding wearing masks and hand sanitising in shops.    
Students will also have their rooms available to them. 

 

1:20 Break– 2nd, 3rd and 5th  

 

The pitch will be divided into an area for each year group. 

The second years will be allowed to move between the canteen and outside. 

Second and fifth will be allowed to leave the school grounds as before and will need 
to follow all guidelines regarding wearing masks and hand sanitising in shops.  go to 
the various shops.  Students will also have their rooms available to them. 

End of Day 

At the end of the day students will exit the building as follows: 

 

1. First years allowed out 5 minutes earlier. 
 

2. Sixth years will exit from the F area 
 

3. E area – exit out the exit door in that area. 
 

4. D area – exit out the exit door in that area. 
 

5. Remaining students through the front door. 

 

While every effort will be made to prevent the spread of the virus personal 
responsibility plays an important part in all measures relating to staff and 

students.  
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Management and Care Teams 2020-21 

Senior Management 
 

  

Principal Helen Cadogan helen.cadogan@sbc.ie 
 

Deputy Principal Derry O’Donovan derry.odonovan@sbc.ie 
   
Year Heads 
 

  

1st Year Ms Chambers 
Mr Mitchell 

hannah.chambers@sbc.ie 
derek.mitchell@sbc.ie  
 

2nd Year Ms O’Halloran 
Mr O’Sullivan 

geraldine.ohalloran@sbc.ie 
colm.osullivan@sbc.ie 
 

3rd Year Ms Keohane karen.keohane@sbc.ie  
 

4th Year Ms Sheahan 
Ms Warren 

mairead.sheahan@sbc.ie 
patricia.warren@sbc.ie 
 

5th Year & LCA5 Ms Kelleher josephine.kelleher@sbc.ie 
 

6th Year & LCA6 Ms Vaughan teresa.vaughan@sbc.ie 
 

Guidance 
 

  

1st, 3rd & 5th year Ms Murphy kathleen.murphy@sbc.ie 
 

2nd, 4th & 6th year Ms O’Riordan emer.oriordan@sbc.ie  
 

Home School Community Liaison 
 

 

 Paudie Palmer paudie.palmer@sbc.ie 
 

School Completion Project Co-ordinator 
 

 

 Collette Dinneen colette.dinneen@sbc.ie  
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